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IN EXERCISE of the powers conferred on the Minister of Labour and Home Affairs by
section 57 of the Apprenticeship and Industrial Training Act, the following Regulations are
hereby made.




1. These Regulations may be cited as the Apprenticeship and Industnal
Training Regulations, 1993,

2. The trades listed in Schedule 1 shall be designated trades within the terms
of section 14 of the Act.

3. (1) An apprenticeship shall, unless the appremice fails 10 meet the
required standards, be for a period of four years.

(2) The duration of an apprenticeship in the trades of chef and waiter in the
hotel and tourism industry shall be for 3 years, with the first ycar being a
COmMMOn ycar;

Provided that the Board may vary the period for both trades from time 1o
time,

(3) Every candidate for an apprenticeship shall have passced Junior
Certificate or Standard VII cducation standards with Trade Test"C"” (T+P)
certificatcs.

4. Training standards for apprentices shall be laid down by the Board, on the
advice of the relevant Trade Advisory Commitiee, and may be varicd from
time (o ume.

5. (1) In all theoretical and practical tests for apprentices, at all Ievels and in
all subjects, minimum pass marks shall be 50%.

(2) In order for an apprentice to qualify it shall be necessary for him to pass
the technology and the practical tests, and any two subjects out of the remaintng
three related theoretical subjects.

6. (1) An apprcntice may be permitted to immediately re-sit @ maximum of
two academic subjeccts, and a failurc to pass those subjects a sccond time shall
be sullicientreason for requiring him to repeat the wholce of that academic year,
and, if he should again be unsuccessful, his contract of apprenuceship may
thercafter be terminated.

(2) An apprentice who 1s unsuccessful in the practical asscssment or the final
test shall be rcquired to repeat the whole year of practical wraining, and if he
s again unsucccssful in the test, his contract of apprenticeship may be
terminated.

7. (1) An apprentice shall be entitled to receive an annual increment upon
successful completion of the industrial and institutional annual asscssment
tcsts at the beginning of the apprenticeship year.

(2) Where an apprentice fails to complete his annual examination at the end
of an academic year, duc to his own negligence, but docs so at a later date, he
shall be entiticd to receive his increment as from such later date.

(3) The employer of an apprentice shall inform the Director of his reasons [or
withholding an apprentice’s increment.

(4) Aficr examining the rcasons for the withholding of an apprentice’s
increment, the Director may, if he 1s not  satisfied that the recasons thercfor are
adequate, order the employer concerned to pay the increment from such date
as hc may specily in the order.

8. (1) Anapprentice shall not be entitled (o be paid any salary for any period
during which he is absent from his  place of institutional or industrial training
during working hours, unlcss he has been granted paid lecave by his employer,
or the institution, as the case may be, or he is incapacitated by illncss or injury
and subscqucntly produces a certificate from a qualificd medical practitioncr
1o prove that he was so 1ncapacitated.
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(2) An apprentice who is absent for 2 weeks from institutional training, or
who fails to complete 30 weeks practical training at his employer’s workplace,
will be required to repcat the wholc year’s training.

9. (1) Apprentices who have successfully passed the first assessment test, or
its equivalent trade test “C” (C+P), or the sccond assessment test or its equiva-
lent trade test ‘B’, may be enrollcd as an apprentice for a correspondingly
reduced period of apprenticeship.

(2) Apprentices who have passcd an assessment test will not, in addition, be
entitled to the issuc of an equivalent trade test certificate, or vice-versa,
without passing the appropriate test as provided in regulation 12.

10. (1) A contract of apprenticeship shall be in the form sct out in Schedule
2 herelo.

(2) The forms set out in Schedule 3 hereto shall be the forms to be used for
the purposes stated —

(a) Form 1 - National Craft Certificaic (NCC)

(b) Form 2 - Trade Test Certificate; “C"(T+P)

(c) Form 3 - Trade Test Certificate - ‘B’ grade

(d) Form 4 - Practical Competency Certificate “C”(P)
Certificate of Appointment of an Industrial Training Officer.

11. National trade test standards for the dcsignated trades specified in
Schedule 1 shall be cstablished to ascertain whether the applicant, after a
prescribed period of employment and/or training in the trade, has acquired the
necessary range of skills and rclated knowledge to enable him to perform work
of the quality and standard rcquired by industry. The national trade test
standards shall be in the form and subjcct to the conditions prescribed by the
National Advisory Board for Apprenticeship and Industrial Training.

12. (1) An application to take a trade test shall be made by the applicant on
the prescribed {form to the Director, and before writing the trade test the
applicant shall be required to {ulfill the appropriate requirements as detailed in
subregulations (2) and (3).

(2) In case of an applicant for a grade ‘C’(T+P) trade test he shall have
completed at least 3 years cmployment and/or acceptable training in the trade,
and have also satisfacto- rily complcicd any skills improvement courses at this
level, or another approved 2 years courseconducted in  industry orin a training
institution approved by the Director.,

(3) In the case of an applicant for a grade “B” trade test, after passing grade
“C”(T+P) he shall have completed 2 years employment and/or institutional
training including approved institutional training and any necessary skills
improvement courses, or one year full time instituttonal training approved by
the Director.

13. An applicant wishing 1o 1ake a tradc test shall submit, in the application
form, writlen evidence from his cmployer or employers showing the period
during which he was empl- oyed in the trade and cvidence of any periods of
approvcd institutional training,

14. (1) Applicants who have insufficient academic levcls will be able o
attend a practical skills improvement course based on ‘C’ grade practical
testing standards in the respective trade. Atthe end of the course, the candidates
will be requircd to obtain at Icast 50% marks in the practical examination o
be entitled to a *Practical Competency Certificate” or ‘C’(P).

(2) An applicant for a Practical Compciency Certificate should have a
minimum of 3 ycars practical experience in the trade.

(e) Form § -



15. Applicants who have considerable experience in a trade and who have
satisfactorily completed an approved course of industrial training may, with
the permission of the Director take a trade test other than ‘C’ in that trade.

16. The Director may, if satisfied of a candidate’s qualifications and
experience obtained within the country or from abroad, exempt a candidate
from writing the national craft certificate examination and issue him with a
national craft certificate in the respective designated trade.

17. An applicant undergoing a trade test shall provide his own trade hand
tools.

18. (1) A trade test shall consist of a theoretical and a practical testat C(T+P)
and B grade levels,

(2) The theoretical test shall be a written test in English and will comprise
of trade theory, associated studies and other related subjects determined by the
rade advisory committce concerned.

(3) Inthe practical test an applicant shall be expected to complete a test piece
or job, or a series of test pieces or jobs within a given time,

(4) In all tests at all levels and in all subjects minimum pass marks will be
50%, and in all practical tests pass marks will also be 50% .

19. (1) An applicant shall be required to pass both the theoretical and the
practical tests. An applicant who fails to obtain a pass in the theoretical or the
practical test may subscquently, within the next 18 months, re-sit the test 1n
which he failed. If the candidate does not within that period successfully pass
the failed test, he shall be required to resit the whole test both in the theoreucal
and practical subjects.

(2) It shall be compulsory to pass the technology and the practical test and
any two subjects out of the remaining three related theoretical subjects to pass
the test asa  whole.

20. Persons who have not entered into a contract of apprenticeship may work
towards, and be tested for, the first or the second assessment tests by following
a full time approved course of training at an approved training institution.,

21. An applicant for the NCC examination who holds atrade ‘B’ ceruficate
and also has 2 yecars experience, will be  required to pass an aptitude test equal
10 the 2nd asscssment test and then attend two blocks of thirteen wecks
institutional training leading to the 3rd assessmenttest  and then the final NCC
test respectively, A candidate who holds the trade test ‘A’ certificate will be
rcquircd to pass an aptitule test equal to the 3rd assessment test and then o
attend onc block of thirtecn wecks of institutional training Icading to the final
NCC examination,

22, (1) If an applicant fails in the practical part of the trade tcst he shall not
be eligible to repeat the test for a period of six months thereafter, but if he fails
in the theoretical subjects he may resit them after a period of 2 months. If an
applicant fails a sccond or further time he shall not be eligible 1o re-sit the test
for a period of twelve months thereafter.

(2} A candidate who has fatled in a test shall be obliged to reapply for
permission to resit the cxamination.

23. An applicant shall be informed in writing of his results as soon as
possible, and in any case not later than 60 days after the date of trade test.
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24, An applicant shall be awarded a trade test certificate in Form 2, Form
3 or Form 4 of Schedule 3 not later than 30 days after the declaration of the
result,

25. The Director shall cause a register or registers 10 be  kept in the
appropriate form of trade test certificates and national craft certificates issued
by him.

26. If a trade test certificate or national craft ceriificate is lost, damaged or
destroycd, the Director may issuc a duplicate certificate marked “duplicate”
againstafce prescribed by the Board and upon production of evidence of such
loss, damage or destruction.

27. The Director may designate quatificd and experienced persons to act as
part-timce trade testing officers 10 carry out trade tests and assessment Lests in
a particular specialised trade on the recommendations of the trade advisory
committee concerncd.

28. Any person who —

(a) makes use of a trade tcst certificale to which he is not entitled under

these Regulations;

(b) being entitled to a trade test certificate under these Regulations, parts
with possession of it to a person not so cntitled, for use by that person
as his own trade (est ceruificale;
altcrsordcfaces a tradctestcertificate issued under these Regulations,
or makes any model, likencss or facsimile of such certificate with
intent to deceive or defraud shall be guilty of an offence and be liable
to the penaltics prescribed under section 56 of the Act.

29. The Board may, at its discretion, determine fees for trade tests.

30. The Dircclor of Apprenticeship and Industrial Training is authorized to
usc his discretion in matters of an urgent nature, or in respect of matters not
fully covered under  these Regulations:

Providcd that the excrcise of such discretion shall not 1nany way conflict
with the provisions of the Act or these Regulations.

(c)

SCHEDULE 1

APPRENTICEABLE AND DESIGNATED TRADES
AUTOMOTIVE TRADES

Auto Mcchanic (Apprenticeable)
Auto Elcctrician (Apprenticeable)
Pancl Beater & Spray Painter (Apprcnticeable)
Driver (Dcsignated)

BUILDING AND CONSTRUCTION TRADES

Bricklaycr and Plasterer (Apprenticeable)
Plumbcer (Apprcnticcable)
Paintcr and Decorator (Apprenticcable)
Pipe Fitter (Apprenticcable)
Carpenter and Joiner (Apprenticeable)
Cabinct Maker (Apprenticeable)
Architcctural Draughtsman (Dcsignatcd)

Upholsterer {Dcesignated)
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303 ELECTRICAL TRADES
03/10 Installation and Appliance

Electrician (Apprenticeable)
03/20 Maintenance Industrial

Elcctrician (Apprenticeable)
03/30 Relrigeration and Air

Conditioning Mcchanic (Apprenticcable)
404 METAL TRADES
04/10  Fitter Machinist (Apprenticeable)
04/20 Welder and Fabricator (Apprenticeable)
04/30 Maintenance Fitter (Apprenticeable)
505 HEAVY PLANT TRADES
(05/10 Borchole Mcchanic (Apprenticeable)
05/20 Heavy Plant Mcchanic (Apprenticeable)
05/30 Plant Opcrator (Designated)
05/40 Driller (Dcsignated)
606 HOTEL & TOURISM TRADES
06/10 Chef (Apprenticcable)
06/20 Waiter (Apprenticeable)
06/30 Housckeeper (Designated)
707 TEXTILE TRADES
07/10 Drcss Maker (Designated)
07/20 Knitter (Designated)
07/30 Sewing Machinc Mcchanic (Designated)

SCHEDULE 2
CONTRACT OF APPRENTICESHIP

THE EMPLOYER:;

REGISTERED OQOFFICE
ADDRESS e,

-------------------------------------------------------------------------------------------------------------------------------

THE APPRENTICE:
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DATEOFBIRTH: .......cortrrirercecveevvaanen or othercertified approximate birth date
......................................................... or.age in years

The Contracled Trade: ... o i rreeretnerrrrrtm rutascrrerrererssssarrassassssarssnrsssssansenres

The employer agrees:

To employ the apprentice for the purpose of providing a course of approved
instruction in order that he may achieve the necessary proficiency in his trade to
become askilled worker within the scheduled period as defined by the National Trade
Standards of the Apprenticeship and Industrial Training Act Cap 47:04.

To remunerate the apprentice at arate not less than that fixed by the National
Advisory Board for Apprenticeship and Industrnial Training.

To ensure that the apprentice is not employed on work unconnected with the trade
for which he is being trained.

To set basic hours of work which are the same as those worked, by the company’s
employees who have qualified in the trade.

Not to require the apprentice to work overtime if the apprentice is under the age of
18 years. Overtime for apprentices over the age of 18 years is permissible subject to
the provisions of Employment Act, provided this overtime does not interfere with the
theoretical or practical training of the apprentices.

To pay the apprentice for the time off due to illness or injury certified by a medical
practitioner in accordance with the rules relating to such absence within the
company, provided that the apprentice shall be entitled to minimum of full pay for
the first 30 days and half pay for the next 30 days of such absence in any one year
of his apprenticeship period.

To respect the right of the apprentice to all the public holidays observed in the
industry in which he is engaged.

To grant paid leave at the rate of not less than 15 days per annum.

To provide the apprentice sufficient tools, materials, and protective clothing
necessary for the practical training in the trade.

To provide the Director with an annual progress report on the apprentice.
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To release the apprentice without loss of pay to institutional training either by day
or block release.

To release the apprentice without loss of pay to take any examinations in relation to
his training.

To bear all necessary travelling costs incurred by the apprentice in connexion with
the apprentice going to attend institute training/examinations associated with this
apprenticeship agreement.

To phase industrial training relative to the physical development of the apprentice.and
to report immediately any irregularities to the Director of Apprenticeship and
Industnial Training.

THE APPRENTICE AGREES:

To obey all reasonable instructions given to him by his employer or any other person
designated as his supervisor or instructor.

To work conscientiously.

To take good care of all tools machinery and equipment entrusted to him and to take
all necessary steps to avoid damage to machinery or waste of materials.

To keep confidential any professional information he may acquire concerning the
affairs of the company.

To attend work at the times specified and not to absent himself without the
permission of the employer and or the institute.

To refrain from engaging in any activity which shall or might interfere with his
duties and/or his studies.

To attend all necessary classes or courses at any institution approved by the Board
and to diligently pursue his course at such institutions and not to absent himself from
his course studies without the permission of the institution.

To reach the required standard in practical and theoretical knowledge of the trade
necessary to pass the relevant tests and examinations, failing which the contract may
be terminated or extended and the salary affected in accordance with the rules
determined by the Director.

THE EMPLOYER AND THE APPRENTICE JOINTLY AGREE THAT

The first six months of this contract may be regarded as a period of probation during
which either party may terminate the contract communicating the cause to the
Director and after giving the other party at least 21 days’ notice.

A training log-book as prescribed by the Director shall be maintained.



8.3 The contract may be transferred to another employer in certain circumstances in
accordance with the Act and with the permission of the Director,

8.4 The contract may be terminated in certain circumstances after the period of
probation as provided in the Act and with the approval of the Director.

8.5 The contract may be extended or reduced in certain circumstances as provided in the
Act and with the approval of the Director.

8.6 In case of pregnancy, maternity leave shall be granted in accordance with the
existing rules of the company.

8.7 If a dispute should arise between the apprentice and the employer, every effort shall
be made to settle the matter between the two parties. If a settlement cannot be
rcached, cither party may refer the matter to the Director.

8.8 They shall comply with any testing and certification procedures prescribed by the
Director of Apprenticeship and Industrial Training for the contracted trade.

9. SIGNATORIES

9.1 Both parties consent to accept the conditions of this contract of apprenticeship.
0.2 LIS e rr v e ra s sasranans day Of ..oriieicieeiiierercereeereranenes 19 ........
9.3 SIZNEA DY LhE APPIENIUCE coiiiiiiiiiii e ierrerceeriscsscnccisssrernnrerossssasiaseatese ossrnrrsnnsssssassnrseenens
04 signed by legal guardian Or WILNESS ....vceveeeerermmieicsiiaeerceeesrneneseerssissesssessassssessrmnsssssns
9.5 AAIESS .ottt ceecresssassaae e aa v e s antirasesavasessnrrnrerraentssssesnasasararrarnnnrns
9.6 S1gned BY the EMPIOYET ..ot s s cererer e v maere s e e s cserannnesessrans
9.7 inthe presenceof....................

9.8 AAIESS oovverieiriiriinrererrirriieteieeteeiresirssrsmnstssssersrestsrsessnssasrrnresssststntsssererensessnesssenstesresess

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

10, REGISTRATION
10.1 This contract is hereby registered in terms of section 20 (2) of the Act.

10.2 REZISITAUON NO: o.ooiiiiiiiieiiireriirrrerieineeessseraseseisannstsiess  sresesassnsassssossorinsssasasssaesirsessses



Director of Apprenticeship and Industrial Training,

Private Bag 00267,
GABORONE
(N.B: To be submitted in triplicate to the Director)
SCHEDULE 3
FORM 1
REGISTRATION NUMBER CERTIFICATE NO.

MINISTRY OF LABOUR & HOME AFFAIRS

DEPARTMENT OF LABOUR & SOCIAL SECURITY

NATIONAL CRAFT CERTIFICATE

APPRENTICESHIP AND INDUSTRIAL TRAINING ACT, Cap 47:04, Section 37

This is to certify that

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

and has passed the
FINAL EXAMINATION
attaining the Standards prescribed by the National
Advisory Board for Apprenticeship and Industrial Training
in

TRADE PRACTICE AND THEORY

Signed this ..o..cevvvviiiiiiiiiiererccecr e, day Of ....covervirererrr 19........



lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

(Chairman)
NABAIT

FORM 2
FORM 3
FORM 4
FORM 5

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

Director of Apprenticeship
and Industrial Training

SCHEDULE 3

APPRENTICESHIP AND INDUSTRIAL TRAINING ACT CAP. 47:04

This is to Certify that

-----------------------------------------------------

whose photograph appears below
holds the appointment of

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

-------------------------------------------------

in the Directorate of
Apprentceship and Industrial
Training Under the Department of
Labour and Social Security,

Ministry of Labour and Home
Affairs

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

(Signature of Holder)

CERTIFICATE OF APPOINTMENT
The person named on this

certificate 1s hercby
authonzed

to exercise the powers of an

INDUSTRIAL TRAINING OFFICER as

set out 1n sections 11(2) and

(3) of the Apprenticeship and
Industrial Training Act Cap 47:04
and this certificate shall serve

as the authonty required by the
said Act

iiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiii

(Date stamp) Minister

Ministry of Labour and Home Affairs

MADE this 2nd day of August, 1993,

L2/71269 I

B.K. BALOPI,
Minister of Labour and Home Affairs.



